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I. Purpose 

 
Mid-Atlantic Christian University recognizes that on a rare occasion a faculty member may 
need to take a leave of absence for any number of reasons.  Some leaves only span a day or 
two while other leaves may involve weeks or months.  This policy describes the types of 
leave available to a faculty member and to whom needs to be notified or permission 
sought. 

 
II.  Policy  

 
With Pay 
 
Faculty is expected to be in service throughout the contract period during the normal school 
days or for other school responsibilities. Exceptions include the official holidays announced 
at the beginning of each school year. Absences due to bereavement, military or civil duty, or 
personal days should be cleared with the Department Chair and the VPAA. All absences with 
pay should not total more than two weeks per semester. The University has no formal 
maternity/paternity leave policy for faculty. The University has no formal sick leave policy 
for faculty. 
 
Without Pay 
 
Faculty may request up to one-year leave of absence without pay. This leave normally does 
not compute in years of service nor does it apply to promotion computation. Positive 



responses to such requests are affected by the availability of replacing the faculty person 
for the leave period.  

 
III.  Procedure  
 

Faculty may make such request to the VPAA. 
 
IV. Published: Faculty Handbook 
 
V. Reason for Revision  
 
VI. Appendices  
 


