WITHDRAWAL from College
Mid-Atlantic Christian University

REFUND and Grade of ‘W’ ELIGIBILITY: Students who fail to formally withdraw from college by
completing the process below are not eligible for refunds of tuition, deposits, or room and board. The
Student’s transcript will also reflect a grade of F for each course.

Procedure:
Complete page two and complete Exit Interviews in this order:

1. Complete an Exit Interview with the VP for Student Life.
(Office #105, Ken Greene; 334.2019)

2. Complete an Exit Interview with the Financial Aid Administrator.
(Welcome Center, Lisa Pipkin; 334.2020)

3. Complete an Exit Interview with Library Circulation Manager.
(Library, Frank Dodson; 334.2048)

4. Complete an Exit Interview with the Registrar. (Office #117, Joan Sawyer; 334.2012)

5. Complete an Exit Interview with the Accounts Manager in the Accounts Office.
(Wilkinson Hall, Carol Stuart; 334.2012)

6. Resident students: complete a room vacating form to be eligible for any refund of

housing deposit. (Obtained from Resident Hall Director)

See Accounts Manager for a complete refund policy/schedule.
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Mid-Atlantic Christian University Withdrawal from College

Name of Student Today’s Date

Reason for Withdrawal:

Courses: Credit Hrs:

Total Credit Hours

Signatures from Exit Interviews:

VP Student Life Financial Aid Administrator

Library - Circulation Manager Registrar

I agree to pay all applicable charges once the Accounts Manager determines that there is
either a balance or a refund.

Student Signature Date AcctsManager:

For Office Use

Does the student receive VA benefits? [If yes, withdrawal date is date of last documented attendance.]
Yes Withdrawal Date: No [continue]

Did the student provide official notification of their intent to withdraw?
Yes, Withdrawal Date: Date of Intent: [May be different than academic withdrawal date]
[if yes, Withdrawal date is the date they first stated intent to Registrar even if official process is completed later.]
No
[if no, Did the student fail to give notification of withdrawal due to circumstances beyond his control? i.e. iliness,
accident, grievous personal loss, or other circumstances beyond student’s control]

Yes____ Withdrawal Date: [if yes, Withdrawal date is determined by the school on the date that most
accurately reflects when the student ceased academic attendance due to circumstances listed above.]

No __ Date of last class attendance:
[if no, This is a “drop-out” and federal withdrawal calculation is based on 50% earned/unearned federal
financial aid. Use date for last day of regular classes each semester.
Date of RBC determination that the student dropped out:

Copies to Financial Aid VP Student Development Advisor
Accounts Manager Office of Veterans Affairs Class Sponsor
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